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< Download a handout

<Send us your questions>

Note: This webinar recording and links to
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recordings will be sent to you later today.
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Data Management 2025

To earn your digital badge, simply attend any 5 of the 7 topics + the Quiz

Backing up
* The Data Management tool

- Company archives

« Clearing your audtt tratl to remove old transactions Saaoe ~
8 >t
. . . v
* Deleting customers, suppliers, nominal codes and bank accounts
* Clearing stock transactions and deleting product records Data
Management
. . . : 2025
« Flagging records as inactive to hide them from your lists Sage 50 Accounts

* Quiz—Test your knowledge .

Register now



https://attendee.gotowebinar.com/rt/8118958131899573597?source=webinar
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112239553

What’s covered in
today’s webinar?

SoSe

Why clear stock transactions and
delete records?

Manually deleting records

Clear stock transactions
Delete stock records
Why can’t | delete a record?

Further support + Q&A




Clearing stock and deleting records

Why clear stock transactions and delete records?

* [t's an optional task

* Recommendation - Up to 20,000 product and service records.
- Checkin Help > About > Records

* Removing older transactions and records you no longer :t" — -
need 1n your live company helps to ensure your Customer Records (Active 24
o Supplier Records 15

software runs efficiently ormlir Records (Active -
- Processing may be quicker o R (i) o
- Reporting faster Bank Accounts 6
. Bank Accounts (Activel &

- Check data takes less tume  [[procuc recors (06
_ BaCkUpS are Sma'ller F‘.rcuduct Records (Active) 106
Fixed Asset Records 3

Project Records 7]




Clearing stock and deleting records

Manually deleting records

Record types

- Stock Item

- Non-Stock

- Service Item (Professional only)

Information >

Products and services > select your records > Delete

6 Mot all of the records selected could be deleted.
1 |

POSSIELE REASOMS:

Tips for selecting records

1. ltems still in stock.,

_ : . 2. Stock code(s) still have transactions.
L'LSt SeleCt'LOn Sty-l.e 3. Stock code(s) are possible sub-components.
. 4, 5tock code(s) have allocations.
- F-ll-ter 5. Stock code(s) are on order.

To clear stock transactions run Clear Stock option in Period

-Swap / Clear End.




Clearing stock and deleting records

Clear stock transactions

Tools > Pertiod End > Clear Stock > All or Selected > enter required date > Clear stock

Stock management >

Note: You'll be prompted to back up © et
a S pa r't Of ‘t h 'LS p ro CeSS 2 I This option permanently removes transactions from your product activities,

Delete stock records
Transactions can only be removed if they:
» Are dated on or before the date specified below
» Are not linked to a project record
» Have a quantity used egual to the quantity in {if applicable)

[ [ [
Re po rtln g co ns.ld e rat'lO ns Mote: Thiz process affects the Retrospective Product Valuation report. If you use this report, only dear stock transactions on records

that require deletion.

Retrospective Product Valuation

(@) Clear transactions on all {105) stock records

(C)Clear transactions on selected records ()

Clear stock transactions up to and induding:  31/12/2024

Clear stock

Cloze




Clearing stock and deleting records

Delete stock records

Tools > Period End > Delete Stock > Start scan >1dentifies all records that can be deleted

Stock management

Note: You'll be prompted to back up
o Clear stock transactions ) . .
as part of this process. e e

© Hep

» Have no transactions in the activity
» Are not part of a Bill of Materials (if applicable)
« Have an on order and allocated quantity of 0.00 (if applicable)

Manually select - or - Swap/Clear

Start scan

Close




Clearing stock and deleting records

Why can’t |l delete a record?

1. Items still in stock - Stock Items only

Infarmation >
2. Stock code(s) still have transactions - Stock Items only

o Mot all of the records selected could be deleted.
1 (]

POSSIBLE REASOMS:

sage 50 Accounts PrOfeSSional only 12 !St:nnlsk ?:E:Iultlj»{:r;s]Stsilfrhaue transactions.
3, Stock code(s) are possible sub-components,
o 4, Stock code(s) have allocations.
5. Stock code(s) are possible sub-components 5. Stock code(s] are on order
_ BO M Com ponen‘t _ haS a -lin k -Leve-[ E‘;g!ear stock transactions run Clear Stock option in Period

-Run theR Product Explosion R t
un the Reverse Product Exploston Repor

4. Stock code(s) have allocations - Record > Allocated

5. Stock code(s) are on order - Record > On-Order

How to delete product records



https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112158573

Find out more...

Maintenance of stock transactions
and records

Inactive records



https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112410071
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112410071
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112304471

Questions

* Questions

(Send us your questions

/ Download a handout >
\

Note: This webinar recording and links to
register for future webinars and access other
recordings will be sent to you later today.
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Products - Integrated Apps - Sage University

Sage Webinars

Webinars are live online demonstrations hosted by a Sage expert, that help you to get the most out of your softws

Sage 50 Accounts - Live
Our free

inars help you to discover more efficient and effective ways to >

ccounts. There are new to,

use Sag dded each week.

Sage 50 Accounts - Recordings

Curon-demand r ngs are a great way

ofourwebinar

to take advantage

service.

Sage Business Cloud Accounting UK

Free online learni get the most out of Sage Accounting.

Useful tinks -

2. To get started,

Sage 50 Payroll - Live

Become an expert and learn the top tips and tric

forafree
legislation a

Sage 50 Payroll - Recordings

Ar =t

Sage Business Cloud Payroll UK

Free online learning

nathelp

choose your software below.

ks in payroll. Join us weekly

upcoming

SE any new

lemos of new product features.

ordings of of recentlive events that we've hosted.

Jet the most out of Sage Payroll

>




Thank you for attending!

Please take a minute to complete the survey as you leave.

You’ll recelve a follow-up email containing links to register for
future webinars and watch recordings.

SQSG © 2025 The Sage Group plc, or its licensors. All rights reserved.
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