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Housekeeping

Download a handout

Your microphone 
is muted automatically

Send us your questions

Note: This webinar recording and links to 
register for future webinars and access other 
recordings will be sent to you later today. 



To earn your digital badge, simply attend any 5 of the 7 topics + the Quiz
 
• Before you think about changes

• Using the design tools to personalise your invoices and other layouts

• Tables and Variables used by Report Designer

• Introduction to Expressions

• Introduction to Sections and Groups

• Introduction to Criteria

• Introduction to Filters

• Quiz – Test your knowledge Register now

Register now

Report Designer 2025

https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112239553
https://attendee.gotowebinar.com/rt/8118958131899573597?source=webinar


What’s covered in 
today’s webinar?

• Introduction

• Demonstration

- Turn criteria on/off

- Add new criteria

• Further Support / Q&A
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Introduction

Multiple options to limit data included on a report

• Before running the report

- Select records

- Use the Filter / Search option 

•  When running the report - Criteria

•  Built into the report - Filter

Tip: Report Designer - #1 - Before you think about changes

Criteria

https://www.youtube.com/watch?v=FzeBmKBEKwg
https://www.youtube.com/watch?v=FzeBmKBEKwg
https://www.youtube.com/watch?v=FzeBmKBEKwg
https://www.youtube.com/watch?v=FzeBmKBEKwg
https://www.youtube.com/watch?v=FzeBmKBEKwg
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Demonstration



Find out more…

Reports and layouts

Add selection criteria to a report

https://my.sage.co.uk/public/help.aspx#/customer/support/accounts/hub/reporting/guides
https://my.sage.co.uk/public/help.aspx#/customer/support/accounts/hub/reporting/guides
https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=200427112234721


Questions

Download a handout

Send us your questions

Note: This webinar recording and links to 
register for future webinars and access other 
recordings will be sent to you later today. 



Webinars for Sage 50 Accounts
& Sage 50 Payroll

www.sage.co.uk/webinars
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Thank you for attending!

Please take a minute to complete the survey as you leave.

You’ll receive a follow-up email containing links to register for 
future webinars and watch recordings.
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