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* Questions
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<Send us your questions>

Note: This webinar recording and links to
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Why manage your data?

Benefits

Completely optional process Resolution

As a rough guide we recommend that to optimise performance you have:

- Keep your data relevant

e Fewer than 250,000 transactions, or if using Sage Accounts 2014 or below, fewer than 100,000

transactions

« Speed up searchesin your accounts e Fewer than 50,000 invoices

* Fewer than 50,000 sales orders

 Avoid errors

e Fewer than 50,000 purchase orders

¢ Fewer than 5,000 customer records

*  Permanently removes data from
your company

e Fewer than 5,000 supplier records
e Fewer than 20,000 product records

* Fewer than 2,000 project records

Click here for data limits
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https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=210114115605493&_gl=1*11apaoa*_ga*MTM2ODM3NzI5OS4xNzMwNzk0Mjcw*_ga_PE4Z9JJWVN*MTczNjM3NDU5NS4xNC4xLjE3MzYzNzQ2MDYuNDkuMC4w

What is the Data Management tool?

Data Management tool

Data management

« Designed to help you .
maintain the relevance and PN Welcome to Data management
size of your accounts data

ne much fa

company data.
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What are the steps in Data Management

Back up

* Must be logged in as manager or
have the relevant permissions —

R Fi:le > B a C |(u p > O I< Backup and archive Backup and archive

Review your data
As removing data can't be reversed, if you haven't yet taken a backup today, you must take a backup before you can click Continue. We also
recommend creating an archive for future reference.

Data management

Data management

Backup
°
ArChlve Taking a backup gives you the option to restore your data immediately if you make a mistake, or if there's an issue

with your computer during the process.

* Must be logged in as manager or prehive (Optionah
h ave _t h e releva n t p e rm i_SSi_O n S srrce;i‘sa;n archive before remaoving data, then you can access a copy at any time in File > Open > Company

* Tools > Period End > Archive
Company

Archive
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What are the steps in Data Management

Review your data options

* (Clear audit trail Data management

Welcome

Backup and archive Review your data

® De-l.ete inVOiceS e | |east lew the inf mp he atai go eding the recommended limit.

Clear audit trail

* Review customer records

s - less than the recommendation to not exceed 50,000 Delete invoices
L] L]
e Rev-l.ew S u p p-l,le r re C O rd S 16 customers - less than the recommendation to not exceed 5,000 Review customer records

14 suppliers - han the recommendation to not exceed 5,000 Review supplier records
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The Data Management tool

Access the tool

* Tools > Period End > Data Management

Modules Settings  Connected services Favourites  WebLinks Software updates Help

Switch to Sage Int

NOte: If not avaﬂa b-l.e: updates, and morg

- Settings > Company Preferences >
Parameters > Enable Data Management

Sose

Global Changes

Activation Lo
Customise your company
Opening Balances

4 Clear Audit Trail

Report Designer Clear Stock
Event Log... Delete Stock Scale bat

Options . Data Management

Batch Reporting Month End

Data Service Manager... Year End

Internet Options Archive Company

Consolidation



Demonstration

Sage



Compress data

« After deleting records compress the
data to reduce size

« Always ensure you have an error free
back up prior to running this routine

« The option can be found within:
File > Maintenance

Sage

File maintenance
Error checking

2d You run

Last Results Ched: Data

Recovery Tools

—_ Choose this option if you have errors or
"1 warnings in your data, Use with extreme
caution.

Reindex data files

This option allows you to create new
indexes for your ledger files.

]
o
L—% [

Reindex

Data compression

n If you have previously deleted large amounts

I ey of data, run o reclaim disk space
"1 used by dele

Compress Data

Rebuild new data

sl (Choose this option to erase data files and
war . start from scratch. Use with extreme caution.




Summary

Why data manage?

Benefits of the Data Management tool
Demonstration

Importance of backing up

Compress your data to reclaim disk space

How do | use Data management?

Created on 11 April 2022 | Last modified on 14 February 2024

Summary

How to use the new Data management feature in Sage 50 Accounts v28.1 and above.

Description

Data management is a new feature designed to make your daily processing as efficient as possible. It notifies
you when your data volumes are approaching recommended levels and helps you remove customer and
supplier records, audit trail transactions and customer invoices that you no longer need to view regularly. It's
easy to use, so let's take a look.

Resolution

Click here for article



https://gb-kb.sage.com/portal/app/portlets/results/viewsolution.jsp?solutionid=220411151637563&_gl=1*1mj0zkk*_ga*MTM2ODM3NzI5OS4xNzMwNzk0Mjcw*_ga_PE4Z9JJWVN*MTczNjQ0NjIzMS4xOC4xLjE3MzY0NDY4MTQuNjAuMC4w

Questions

* Questions

(Send us your questions

/ Download a handout >
\

Note: This webinar recording and links to
register for future webinars and access other
recordings will be sent to you later today.
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Products - Integrated Apps - Sage University

Sage Webinars

Webinars are live online demonstrations hosted by a Sage expert, that help you to get the most out of your softws

Sage 50 Accounts - Live
Our free

inars help you to discover more efficient and effective ways to >

ccounts. There are new to,

use Sag dded each week.

Sage 50 Accounts - Recordings

Curon-demand r ngs are a great way

ofourwebinar

to take advantage

service.

Sage Business Cloud Accounting UK

Free online learni get the most out of Sage Accounting.

Useful tinks -

2. To get started,

Sage 50 Payroll - Live

Become an expert and learn the top tips and tric

forafree
legislation a

Sage 50 Payroll - Recordings

Ar =t

Sage Business Cloud Payroll UK

Free online learning

nathelp

choose your software below.

ks in payroll. Join us weekly

upcoming

SE any new

lemos of new product features.

ordings of of recentlive events that we've hosted.

Jet the most out of Sage Payroll

>




Thank you for attending!

Please take a minute to complete the survey as you leave.

You’ll recelve a follow-up email containing links to register for
future webinars and watch recordings.

SQSG © 2025 The Sage Group plc, or its licensors. All rights reserved.
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