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Introduction

Whatisa

nominal code?

* Anominal code is assigned to every transaction

» They are used to categorise transactions for reporting

purposes
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Introduction

Nominal codes can also belong to one of 3 types

Whatisa
nominal code?

e ABankAccount

a nominal code which is created as a bank nominal code and
also sits in the bank module.

e AControl Account Control

Accounts
The nominal codes used when automatic postings are made

such as the debtors/creditors control accounts.

« A NominalAccount

All other standard nominal codes within the software which are
not bank or control accounts.




Control accounts

« Controlaccounts are the nominal codes used when automatic postings
are made such as the debtors/ creditors control accounts

* Youcannotdelete a control account

* Youcanamend a control account if there are no associated
transactions, otherwise they are locked in

« Control accounts can be viewed / amended in settings> control
accounts

Control &ccounts
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Control accounts - example

* Posting a Customer invoice

||=% Batch Customer Invoice

l &= 9 ¥ H 9 o

Clear Insert Remove Copycell Copycellabove Caloulate  Payin Memorise Recall  Printlist Send to
form  row (F7) row (F8) above (F6) +1(Shift+F&) net{F9) ful (F3) Excel

Improve your cash flow with Direct Debits. Find out more
AfC | ABS Wine Supplies '

N/C | White Wine Sales

|afc= |Date® Due On™ |ref  |Ew.Refl|MfC*  |Pepartment’|Detsis | Met|TC= | VAT|

ABS001 22{03/2023 21/04/2023 4100 b 100,00 T1 70, 00 e 120.00

Debit — Debtors control account £120

Credit — Sales tax control account
(£20)




Nominal structure

Group Range From Range To
Fixed Assets 0001 0999
Current Assets 1000 1999
* Nominal codes are 4-digits by default CurrentLiabilities 2000 2299
« Nominal codes are grouped together for reporting LongTermLiabilities 2300 2999
purposes. By default, the codes are arranged as Capital &Reserves 3000 3999
demonstrated.
Sales 4000 4999
. .
Thesera nges can be further sub categorised or purchases 5000 5999
amended using the Chart of accounts.
Direct Expenses 6000 6999
* Itisimportant to consider your structure when
. . . head 000 8
adding a new nominal code to ensure transactions Overheads ’ %99
are picked up on the correct codes. Taxation 9001 9001

In addition, 9998 Suspense account and 9999 Mispostings




Profit and loss
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Check  Print Send to
|

* The profitandloss report is used to show how much Bxce
profit your business is making or whether it is making a e o |
loss. Bieviow
Purchases Purchases Profit and Loss
) T h '.ls re p o r‘t "Ln C]_ u d es 1 Zi;:;:z:nses Zi::th:::nses Chart of Accounts: Default Layout of Accounts
[ ] S a 1e S : Taxation Taxation Period Year to Date
Sales
b PU rChaseS e I [ Product Sales X X
. = e s o ort Sales b X
«  Direct Expenses o R Py ; :
° Ove r h e a d S Sa:jes of Assets 4200 4299 g:zt Sc:afes S Pt : i
. Credit Charges (Late Payments) 4400 4495 " -
. T axa t'lo n Other Sales 2500 4999 S
Purchases b X
Purchase Charges X X
» Subcategories of these main groups can be created ek X ) X )
within the chart of accounts for reporting purposes. —
| i bl : "
Sales Promotion X X




Balance sheet

* The balance sheet report is used to show how much your
business is worth at a given point in time.

* Thisreportincludes
. Fixed Assets
. Current Assets
. Current Liabilities
 Longterm Liabilities
Capitaland Reserves

» Subcategories of these main groups can be created within the
chart of accounts for reporting purposes.

Ranges can be amended/ added in the chart of Accounts
For a nominal code to be picked up on the management reports
they must be included in the chart of accounts.

] Edit Chart of Accounts

— -

= =

Chedt  Print Send to
Excel

Balance Sheet |Description

Fixed Assets Fixed Assets
Current Assets Current Assets
Current Liabilities Current Liabiities
Long Term Liabilities Long Term Lizbilities

Capital & Reserves Capital & Reserves

Fixed Assets |Low |High | ~
Property 0010 0019 =
Plant and Machinery 0020 0029 -
Office Equipment 0030 0039
Furniture and Fixtures 0040 0049
Motor Vehides 0050 0059

Title™®

Preview
Balance Sheet

Chart of Accounts: Default Layout of Accounts
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Furniture and Fixtures
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Current Assets
Stock

Debtaors

Deposits and Cash
Credit Card (Debtors)
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VAT Liability

Current Liabilities

Period

I

O
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Nominal code setup

New - Gives a blank record to complete

Wizard — A step-by-step guide to creating a record

Duplicate — To copy a nominal code with the same settings
Qg L7 N\ M

Mew Edit Wizard Duplicate

TIP - When creating a bank account it is best to do this from within the bank module. If
added within nominal codes you will then need to convert it to a bank account prior to
posting any transactions.




Nominal record

. . . . Lf) Nominal Record - Sales Nerth - O X
* Detatils — Holds the nominal record detatils along with the monthly 0
figures for actuals, budgets and prior year. * S WL
3::15 [¥lshow Datalabels ~ (OBar  @Line
* Memo — Attachments can be added and notes made on the nominal
account. = __
« Activity AP :
« All activity is recorded in this window, transactions can be s
amended or deleted or in some instances drilled into for more |
detail.
« Filters can be applied and the list then exported to excel or R
printed -  a
« Graph—0n the toolbar, click Options to choose which information to == 5

display.




Summary.

* Nominal codes are used for every transaction to categorise
transactions for reporting.

* |tisimportant to carefully consider what code you wish to use so it is
reported on correctly.

« Sage provides a full list of standard default codes which can be added
to or amended.

 Controlaccounts cannot be deleted and are used for automatic
transactions in the software.

» |fcreating a bank nominal code, it is recommended to do this within
the bank module.

Useful links




